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Justification Form for SLAC-wide Mandated Training
	1: Target  Audience

	Who is the audience for this course?


	


	2: Justification Statement

	What is the need or requirement  for the training? (Include legal requirement, policy and/or procedure to be satisfied.)


	


	3: Delivery Method

	What is the preferred method for delivering the course? Web-based or instructor-led training?
Who will deliver the training?

	


	4: Course Outline

	Provide a detailed outline of the course.  Highlight mandated requirements.

	


	5: Proposal/Course Contact

	Proposal Contact?  Who is the course contact? 

	


	6: Course Length

	Indicate the anticipated time it takes the average learner to complete the course? 

	


	7: Training Restrictions

	Are there any restrictions placed on the individual until training requirement is met. 

	


	8: Retraining Frequency

	What are retraining requirements and/or frequency of retraining?

	


	9: Cost Estimate

	What is the estimated cost to build and deliver the training? Include employee salary time for training time at work.

	


	10: Additional Comments

	Provide any other information and/or comments to justify mandatory status.

	


Reviewed:  _____________________________________________________________



SLAC Training & Development

Approved:  _____________________________________________________________



Director of Human Resources

Approved:  _____________________________________________________________


Laboratory  Director
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